
Frequently Asked Questions: 

 

 

 
 What information will be pulled from my ID? 

Hall Pass only scans the picture, first and last name 

and date of birth. 

 

 What information is generated from the ID? 

An immediate Sex Offender Registry report is 

generated based on the person’s driver’s license. 

 

 What security measures are in place to ensure 

privacy? 

All information is stored at the Hall Pass 

headquarters, not at the school. 

 

 Who is required to show ID? 

All visitors are required to have an ID. It is not 

required to have the ID scanned. Any person 

checking out a student will be asked for an ID.  

 

Your child’s safety is our number 

one priority. Thank you for your 

understanding and patience. 

  
 

 

 

 

 

Eastside Elementary  

A guide to help understand the 

importance and use of Hall 

Pass 

Procedures…easy as 1, 2, 3, 4: 

 Step One: Present a government issued ID 

to the office staff. 

 Step Two: Receive a visitor’s badge printed 

especially for you for visitor’s check-in. 

 Step Three: Enjoy your visit in our safe and 

secure school. 

 Step Four: Return your badge to the office 

for visitor check-out. 

   *For more information…please continue to 

read! 

 

 



New Visitors: 
 If you are a new visitor, we will scan your ID and 

give you a visitor’s badge.  

 If you come again, you will not need an ID to 

receive your visitor’s badge. You will just need to check 

in with the office staff and we will print your badge at 

that time. 

 

 

 

Frequent Visitors: 
 Once a visitor is in the system, an ID is not required 

for future visits. For frequent visitors, you can purchase a 

key fob to speed up the check-in process.  

Each key fob is assigned to a specific ID. Therefore, 

if you lose your key fob we can cancel it. If someone 

were to try to use your key fob, we will not pass them 

through because the picture would not match to the 

visitor.  Because of this security feature, each visitor will 

have to have their own key fob.  

 If you have a key fob, you can scan it and a 

badge will print automatically. This will eliminate the 

process of manually checking in and out.  

 

KEY FOBS can be purchased in 

the office for $2.00. 
 

 

Other positive features to Hall Pass: 
 

Students: 
This system will check students in and out 

electronically.  If a person needs to check out a student 

we will first ask for ID, scan the ID, verify the person is 

allowed to check out the student and then contact the 

student for check-out.  

If a student is checked in late, the system will log it 

as well as print a tardy badge for the student to enter 

class. 

 

Volunteers: 
 Hall Pass will also allow the office staff to generate 

reports of the many hours that volunteers are working in 

our building. Volunteers simply register with the office 

staff and check in and out after each visit. A volunteer 

badge will be printed for access to the building.  

 

 

**Once you are in the Hall Pass system, you will be on file 

at any other schools if you have a key fob and they are 

using this program. If you were in our system last year, 

you do not need to re-scan. 

 

 

 

 


